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Welcome to the ROC Youth Employment Network, home
to the ROC Your Job Youth After School Employment
Program, Summer of Opportunity Program, and the

Summer Youth Employment Program. 
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How to complete the Signature Report

Click on
Complete

Form 
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If you answer
yes, you must

provide the
appopriate

Case #
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If you answer no, you
must provide the Annual
Household Income and

Size of household
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You do not need to include any earned income (wages) received by you or
any other family member who is under 18 years of age ( or 18 and in

secondary school) but must include any unearned income.
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If you answer “No”, you must
complete Immigration

Status, INS Form Number
and Alien Number 
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Write in the name of Parent?Guardian

WiWrite in Relationship to Applicant 
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Click next to add Parent/Guardian 
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Click Add Signer 
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Complete Search to see of Parent/Guardian email exists. 

12



Select and then “Add Selected” 
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If the Parent/Guardian email does not exists. Complete the form.  

1. Click “SAVE” 2.Then click on “Home” 14



Click on View 
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Click Sign
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Select  Sign  
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 Sign the form, 
click the “I confirm” 

then “Done” 

 Notify Parent / Guardian to check their email 
Remember to check the Spam Folder/Junk Mail  
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Click on the link 

 Notify Parent / Guardian to check their email 
Remember to check the Spam Folder/Junk Mail  

19



Click “Sign” 
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 Sign the form, 
             then click “Done” 
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 The applicant can now login to the account for status updates.  

 The form shows 
both signatures.   22
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